{Sender Address}

{Phone}

{Email}
{Date}
{Recipient Name}

{Company}

{Address}
Dear {Mr./Mrs. Name},

Thank you for your patience over the last {amount of time} and your generous offer concerning the position of {Position} at your company. While I consider it a fantastic opportunity, I have accepted another job that aligns more closely with the skills I acquired during my education.

I am honored to have been considered and I wish your company the best of luck in all of its future endeavors.

Sincerely,

{Sender}
