Change Order Request Form

	Applicant Name:
	

	Project Description:
	

	Contract Number:
	

	Change Order Request Number
	


Please include the following information:

	REQUIRED INFORMATION
	EXPLANATION

	Description of the change
	

	A justification of the need for the change
	

	A justification of the need for time extension
	

	Revised plans, specifications, and contract documents as needed
	

	Engineering computations and sketches, if necessary to justify the change
	

	Contractor certification in writing that the cost of the change order has been analyzed and found to be unreasonable
	


Signatures:

	
	Signature:
	Date:

	Contractor
	
	

	Responsible Entity
	
	

	DRD Staff
	
	

	DRD Bureau Manager
	
	


