


In Order to Correct the Following 

First or middle name, to add a first and middle name, or to switch the 
first and middle name 

You will need the 1affidavit to correct birth certificate, 2elementarv school record/or census 
record and a 3recordestablished as aii adult showing full name and date ofbrrth/or age of 
apphcant Records established as an adult must have been established at least 5 years ago If 
unable to qieet these reqmrements then a Legal Name Change order will be requrred 

Examples Mamage license 

Month or day birth 

Voter's Reg1strat1on 
Military discharge (DD-214) 
Child's birth certificate 

You will need the 1affidav1t to correct birth certificate, 2early school record and a 3record 
established as an adult shoWing full name and date of birth of applicant If unable to obtam a 
school record then we will need multiple documents shoWing full name and date of birth, with 
one record established at least 10 years ago and other records established at least 5 years ago If 
unable to meet these requrrements then a court order, ordenng the correct date of birth will be 
reqmred 

Misspelled last name 
You will need the affidavit to correct birth certificate and a copy of your father's birth or 
mamage certificate If m the mother's last name, need a copy of her birth or mamage certificate 

Incorrect last name 
If mom was not mamed at the trme of birth, or mamed to someone else (step-parent) and the 
person has been usmg that last name smce childhood, and a father is not listed on the birth 
certificate, you will need the affidavit to correct birth certificate, a copy of your school record of 
enrollment mto elementary school (1t must be your first school enrollment record), and also a 
record established as an adult shoWing name and date of birth However dependmg upon 
md1v1dual circumstances, a court order is usually reqmred to change the last name 

Year of birth: 
You will need the affidavit to correct birth certificate, your first school record of enrollment mto 
elementary school, and a census record 

Father or mother's name 
You will need the affidavit to correct birth certificate, and your father or mother's birth or 
mamage certificate 

Gender: 
For all changes of gender other than sexual reassignment surgery, you will need the affidavit to 
correct birth certificate, and a copy of your mamage license, or a child's birth certificate 

Mm ors 
We make corrections to a child's birth certificate w1thm the first year without requmng proof/or records 
We will correct/change any item other than the chlld's last name For all other correctzons ofmmor's 
over 1 year of age parents will need to complete the mmor affidavit and supply a record established close 
to the child's birth that shows the child's name, date of birth and/or item to be corrected, or 1f it's a 
correction of the parents mformat1on we will need the parent's birth certificate 
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