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	Application form for student admission to the Institute and Faculty of Actuaries



	Please complete this form and return it to:
Admissions – Education Services Team, The Institute and Faculty of Actuaries, 1st Floor, Park Central, 40/41 Park End Street, Oxford OX1 1JD, UK
Tel: +44 (0)1865 268207;    email: education.services@actuaries.org.uk 

Notes
· Applications can take up to five weeks to process.
· This form can be emailed or posted to us, together with the required supporting documents.
· Please read the additional notes on the last page of this application form.
· Correspondence with you will mainly be by email.  Please ensure that your email address is clearly legible
· All sections of this form must be completed in full.  Failure to do so will result in your form being returned to you.  
Please TYPE all your details in this form where possible, but note that all signatures must be handwritten.

	

	Section 1 – Applicant details

	

	If you have sat our CT1 exam as a non-member, please give your Actuarial Reference Number
	

	

	Personal details

	Title
	Mr  |_|   Mrs  |_|   Miss  |_|   Ms  |_|   Dr  |_|
	Other (please specify)
	

	First name
	
	Middle name(s)
	

	Family name
	

	Gender
	Male  |_|      Female  |_|

	Date of birth
		D
	D
	
	M
	M
	
	Y
	Y
	Y
	Y

	
	
	/
	
	
	/
	
	
	
	




	

	Your qualifications 
Please give the qualifications you wish to appear on your records (e.g. BA, BSc)
	



	Deadlines for submission of this application  

	If you wish to start the exams, we must receive this application together with the fee, by the dates below.  You can not enter for the exams until you have been admitted as a student member so it is important that you adhere to this timescale.

	For the exam sitting in
	Application must be received

	
	From those in UK and Ireland
	From other countries, including the rest of Europe

	[bookmark: _GoBack]April 2017
	12 December 2016
	28 November 2016

	September 2017
	22 May 2017
	8 May 2017

	

Address details

	If you fail to provide a current correspondence address, telephone number and email address (in clear typing or handwriting) this will result in the application being returned to you.
This may cause delay if you wish to undertake the forthcoming examinations.
Correspondence with you will mainly be by email.  Please ensure that your email address is clearly legible.


	

	Which address you would like correspondence from the Institute and Faculty of Actuaries to be sent to?
	Home  |_|
	Office  |_|

	

	Current residential address

	Address
	

	
	

	Postal city/town
	
	Postcode
	

	County
	
	COUNTRY
	

	

	Telephone number
	Country code
	
	Area/City code
	
	Number
	

	Mobile number
	Country code
	
	Area/City code
	
	Number
	

	Personal email address
(please print very clearly)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Current employment address

	If you are currently unemployed please tick here
	|_|

	

	Company name
	

	Position/Job title
	
	Department
	

	Company address
	

	
	

	Postal city/town
	
	Postcode
	

	County
	
	COUNTRY
	

	

	Telephone number
	Country code
	
	Area/City code
	
	Number
	

	Mobile number
	Country code
	
	Area/City code
	
	Number
	

	Company email address
(please print very clearly)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	The company address will normally be published in the Actuarial Directory, the online membership list which all members can consult.




	


For those who are employed you must tick the appropriate box below to indicate your Employer type, your Main work area and your Specialist work area
Please only tick one box per section

	

	A Employer type
	
	
	C Specialist work area
	

	A01  Insurance or reinsurance company
	|_|
	
	C01  General Management
	|_|

	A02  Consulting firm/business advisory firm
	|_|
	
	C02  Client Advice/Consultancy
	|_|

	A03  Investment Manager
	|_|
	
	C03  Marketing
	|_|

	A04  Investment bank
	|_|
	
	C04  Pricing & Product Development
	|_|

	A05  Retail bank or building society
	|_|
	
	C05  Reserving/Valuation
	|_|

	A06  Public service
	|_|
	
	C06  Risk Management
	|_|

	A07  Education
	|_|
	
	C07  Investment Analysis
	|_|

	A08  Other financial company
	|_|
	
	C08  Investment Management
	|_|

	A09  Other company (non-financial)
	|_|
	
	C09  Investment Trading
	|_|

	
	
	
	C10  Corporate Strategy
	|_|

	
	
	
	C11  Provision of Finance
	|_|

	B Main work area
	
	
	C12  Technical Support
	|_|

	B01  Pensions and Employee Benefits
	|_|
	
	C13  Research
	|_|

	B02  Life Insurance
	|_|
	
	C14  Regulation
	|_|

	B03  Health & Care Insurance or advice
	|_|
	
	C15  Education
	|_|

	B04  General Insurance
	|_|
	
	C16  Other Actuarial
	|_|

	B05  Investment Management
	|_|
	
	C17  Other non-actuarial
	|_|

	B06  Investment Banking
	|_|
	
	
	

	B07  Education
	|_|
	
	
	

	B08  Information Technology
	|_|
	
	
	

	B09  Other Actuarial
	|_|
	
	
	

	B10  Other non-actuarial
	|_|
	
	
	

	B11 Enterprise risk management
	|_|
	
	
	








	
Section 2 – Education and qualifications

	

	Please give your full education history with the qualifications awarded.  
The admission criteria can be found on the website at http://www.actuaries.org.uk/become-actuary/how-become-actuary 
You must provide proof of all qualifications with your application.  To do so you must provide certified copies of education certificates for all examinations detailed below.
· You should take photocopies of your certificates.  A professional person (not a family member or friend) must certify them by 
· writing on each copy that ‘This is a true copy of the original certificate’
· signing and dating the declaration 
· The signatures must be the handwritten signature of the certifier.  
· For a definition of a professional person, please refer to the “Referees’ Declaration” section on page 9 of this form.  
· Certificates in any language other than English must be accompanied by certified English translations.

	

	

	University education

	Level
	Honours Degree  |_|
	Ordinary Degree  |_|

	Grade
	1st   |_|
	2.1  |_|
	2.2  |_|
	3rd  |_|

	University attended
	

	Subject studied
	

	Date of graduation
	

	

	Level
	Doctorate |_|
	Masters |_|
	Postgraduate diploma |_|

	University attended
	

	Subject studied
	

	Date of graduation
	

	

	School education

	School attended 
(give full name and town)
	A level (or High School equivalent):
Subject name
	Grade
	Date achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





	Other examinations and professional qualifications

Please complete this section if you do not hold a degree, or appropriate A Level or high school equivalent exam passes

	

	Institute and Faculty of Actuaries examinations

	Have you sat the Financial Mathematics exam (CT1) as a non-member?

	Yes  |_|    No  |_|

	Subject
	Result
	Date

	CT1
	
	

	
	
	

	

	Have you, as a member of another actuarial professional organisation, sat any of the Institute and Faculty of Actuaries examinations?

	Yes  |_|    No  |_|

	Actuarial organisation
	Subject
	Result
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	

	Other professional qualifications

	Please give details of any other professional qualifications that you have gained

	Professional association
	

	Qualification gained
	

	Date of graduation
	

	

	Professional association
	

	Qualification gained
	

	Date of graduation
	





	Section 3 – Work-based skills

	

	A programme of work-based skills will form an important part of your study, and you will need a supervisor for your programme.  

· If you are not yet working, or if you are working and do not yet have a supervisor,  you can defer the start of your work-based skills programme.
· Once you start working and you have a supervisor you will need to tell us who this is.  

You will not be able to enter for any of our exams until you have notified us of which of these options you are following. 

The official start of your work-based skills programme will not begin until you have a supervisor appointed.

Please complete Part A and Part B of this form if you choose to defer starting your work- based skills programme.

Please complete Part A and Part C of this form if you already have a supervisor and are submitting their details.

More information about the work-based skills programme can be found at http://www.actuaries.org.uk/studying/work-based-skills 


	

	Part A
	

	Name (BLOCK CAPITALS)
	

	ARN (if known)
	

	I have read the work-based skills student notes and accompanying information.
	|_|  Yes 

	

	Part B
	

	I  confirm that I wish to defer my work based skills.
	|_|  Yes

	Reason for deferral

	|_|  Working in a non-actuarial environment
	|_|  Studying at university
	|_|  Other

	NB.  If you defer your work-based skills you will be eligible to enter for our examinations.  However, the time deferred will not count towards the three years minimum work-based skills work experience requirement needed for Fellowship (or one year for Associateship).

	

	Part C
	I confirm that my supervisor is:

	Supervisor name (BLOCK CAPITALS)
	

	ARN
	

	Employer
	
	Job title
	

	Employer’s address
	

	
	

	Email
	
	Telephone
	

	Other professional qualifications
	






	Section 4 – Method of payment

	

	Please read these notes before arranging payment for your membership application

	You must complete all information in the relevant section.  We do not send invoices for student admission fees.
The Institute and Faculty of Actuaries accept no responsibility for any loss or interception of this information during transmission by any medium. 
You must ensure that any bank charges are paid at the time of transfer, otherwise we will not receive the full payment.  If the correct payment is not received, your application will be delayed until we receive the outstanding balance.


	The entrance fee and the annual subscription must accompany this application.  Applications submitted without the necessary fees will not be processed and will be returned.

	
	Full rate
	Reduced rate*
	

	Entrance fee
	£130.00
	£130.00
	This is a one-off payment payable on initial application.  

	Annual subscription 

	£238.00
	£71.00
	This is due in full on entry regardless of date.  Future subscriptions are then due annually on 1 October each year.

	Total fee payable
	£368.00
	£201.00
	

	* if your annual income from all sources (including pensions) during the subscription year does not exceed thirty times the current full rate subscription, you would be eligible for a reduced rate on the subscription.  If this is applicable, please ensure that you complete and return the reduced rate application form on the next page along with your student membership application form.  







	Application for a reduced subscription rate

	

	Name
	

	I would like to apply for the reduced rate membership subscription of £71.00. 

I certify that my annual income, as defined by UK Government rules on taxable income, throughout the subscription year is not more than thirty times the current relevant subscription rate, as detailed below. 

Earnings include income from all sources, including pension income.

	

	Membership status
	Current full rate subscription
	Total earnings for 30 times rule must not exceed
	Tick to confirm

	Student
	£238.00
	£7,140.00
	|_|

	

	Please indicate your total annual income in GBP sterling
	£

	


	I agree to inform the Membership Team if my situation should change during the subscription year which runs from 1 October to 30 September each year.

	Please note: Evidence of your annual income may be requested by the Institute and Faculty of Actuaries.

	

	Signature
	
	Date
	




	Payment details  
Please read the notes on the previous page and ensure that you pay the correct fee


	

	My country of residence is
	

	

	You must ensure that any bank charges are paid at the time of transfer, otherwise we will not receive the full payment.  If the correct payment is not received, your application will be delayed until we receive the outstanding balance.


	|_|
	Bank transfer
	
	Please enter the total amount of Bank transfer.
A remittance advice MUST accompany this form as proof of your payment.

	Account name 
	Institute and Faculty of Actuaries
	IBAN
	GB98NWBK56002008671990

	Account number
	08671990
	Bank name
	National Westminster Bank PLC

	Sort code
	56-00-20
	Bank address
	Holborn Circus Branch
PO Box No 204
No.1 Hatton Garden
London, EC19 1DU

	SWIFT
	NWBKGB2L
	
	

	Please enter Bank transfer payment reference.  Your reference should use the format: 
Date of birth – surname, and should end with the code BEDADM


	Eg: 30/09/1990 – Smith – BEDADM

	|_|
	Cheque
	
	Cheques must be made payable to: Institute and Faculty of Actuaries.
Post dated cheques will not be accepted.

	|_|
	Card
	I authorise you to debit £       from the following account:
	Visa  |_|
	MasterCard  |_|
	Amex  |_|

	Card no
	
	Start date
	
	Expiry date
	Security code

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	Name of cardholder
	
	Signature of cardholder
	
	Date
	

	

	The total fee that I am paying, or that I authorise you to debit from my payment card, is
	£





	
Section 5 – Referees’ declaration

	

	Name of applicant (BLOCK CAPITALS)
	

	

	This section must be signed by two referees.
· All applicants are required to have their application form signed by two referees.  A referee should normally be a person of good  standing, e.g. university professor, lawyer, doctor, Minister of Religion, Fellow of the Institute and Faculty of Actuaries, or other professionally qualified person, who has known the applicant personally for at least two years.  Members of an applicant’s own family cannot be accepted as referees.
· The applicant should, so far as can be judged by the referees, be a person suitable for membership of a professional body who can be relied upon to maintain the standards of the Institute and Faculty of Actuaries.


	Referees should note that we may use the information on this page to contact the Referee to verify the information provided. 


	First referee

	I have known the applicant for at least two years and, to the best of my knowledge and belief, consider him/her to be a fit and proper person to be a student of the Institute and Faculty of Actuaries.

	Name (BLOCK CAPITALS)
	
	Occupation
	

	Address
	

	
	

	Email address
	

	Signature
	
	Date
	

	

	Second referee

	I have known the applicant for at least two years and, to the best of my knowledge and belief, consider him/her to be a fit and proper person to be a student of the Institute and Faculty of Actuaries.

	Name (BLOCK CAPITALS)
	
	Occupation
	

	Address
	

	
	

	Email address
	

	Signature
	
	Date
	





	Section 5 – The applicant’s declaration

	

	This section must be signed by applicant.

Before signing this declaration, you are strongly advised to read the Royal Charter, Bye-laws, Rules and Regulations of the of the Institute and Faculty of Actuaries which are available on our website, here


	
· I apply to the Council for admission as a Student of the Institute and Faculty of Actuaries. 
· I confirm that I am a fit and proper person to be admitted as a Student of the Institute and Faculty of Actuaries.
· I confirm that I do not have any criminal convictions, other than any arising under the Road Traffic Acts, and any I have detailed on the attached separate sheet, and that I am not aware of any incidents in which I have been involved that might lead to a criminal charge or conviction against me.
· I have not, either in the UK or elsewhere:
· been declared Bankrupt; 
· or made subject to any current Individual Voluntary Arrangement under the Insolvency Act 1989 (as amended from time to time);
· been censured, disciplined or publicly criticised by any professional body to which I belong or belonged;
· or been dismissed from any office or employment;
· or been excluded from a university course for misconduct;
· or refused entry to any profession, association or occupation.
· I am not aware of any circumstances that would make me unsuitable for studentship of the Institute and Faculty of Actuaries.
· If my application is approved, I understand and agree:
· to conform to the Bye-Laws, Rules and Regulations of the Institute and Faculty of Actuaries and the Actuaries’ Code as now exists, or as may in future be altered, amended or enlarged, and I will, to the best of my ability, promote the objects of the Institute and Faculty of Actuaries.
· that I shall be subject to the Disciplinary Rules of the  Institute and Faculty of Actuaries, and the disciplinary scheme of the FRC for the Actuarial Profession.

· I understand that to withdraw from membership I must inform the Membership Team of my resignation and that after payment of any arrears, delivery or books, papers or other property of the Institute and Faculty of Actuaries, I will be free from these obligations.


	Name (BLOCK CAPITALS)
	

	Signature
	
	Date
	




	Please complete the following

	I have enclosed certified copies of all education certificates referred to in the application (page 4/5)
	|_|

	I have provided an appropriate method of payment for the fees (page 9)
	|_|

	I have provided details of two suitable referees (page 10)
	|_|

	I have signed and dated the applicant’s declaration (page 11)
	|_|




	
Notes for Applicants – please read carefully 

	1
	The admission criteria can be found on the website at 
http://www.actuaries.org.uk/become-actuary/how-become-actuary 

	2
	Applicants who do not have the capacity to gain a good honours degree or who do not have adequate proficiency in English are likely to experience particular difficulty with the examinations.

	3
	Applicants must send proof of qualifications along with their applications. You should send certified photocopies of these. 
If you do not hold a mathematical ‘A’ level, then in addition to copies of your degree certificate you will need to send a copy of the degree syllabus and results to demonstrate the mathematics you have covered.  

	4
	This form can be signed, then scanned and sent by email, but we retain the right to ask individuals to provide original or certified certificates at any time in the future.

	5
	If your application is successful you will be issued, by email, with an Actuarial Reference Number (ARN) which should be quoted in all correspondence with us.

	

	Qualification

	To attain Fellowship/Associateship of the Institute and Faculty of Actuaries you will need to meet the requirements of the 2005 Education Strategy.  These include:
· passing examinations
· completing certain modules, including attending certain courses
· meeting the work-based skills requirement through the completion of a learning log
Full details of these requirements are set out in the Student Handbook which can be found on the website at http://www.actuaries.org.uk/documents/student-handbook-20152016 

	

	Data Protection Act 1998

	The Institute and Faculty of Actuaries is the name registered as Data Controller in terms of the Data Protection Act 1998.  We will use the information provided on this form to process your application for membership and to maintain our Register of Members, including contacting you regarding membership renewal.  Unless you notify us to the contrary, details of your name, business/home  address and membership status  will be published on the Institute and Faculty of Actuaries website and will be provided to persons  contacting the us, such as potential employers, other Actuarial Associations or Regulators, who have, or reasonably appear to have, a legitimate interest in obtaining membership information.  Apart from this, we will not pass your personal information to any other bodies without your consent. 
Unless the Institute and Faculty of Actuaries is notified to the contrary, the office address you provide on this application will be shown in the online Actuarial Directory.  If there is no office address, your home address will be used.
Please ensure that the details on the form are completed accurately.  You should note that providing incorrect information, or failure to advise the Membership Team of a change to information, could result in the instigation of disciplinary proceedings.  
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