What is Required in an Acceptable Doctor's Note. 
To maintain sick leave benefits, Trent requires an original note signed by the doctor on his/her official stationary that includes the doctor’s address and telephone number and contains the following information:
· Full name of employee

· Date assessed as unable to perform regular duties 

· An indication that there is  active treatment being provided

· Prognosis on a return to work date or a 

· Reassessment date (if remaining off work)

If you are remaining off work, a FAF will be required. 
A doctor’s note in place of a FAF must contain all of the above information to ensure continued sick leave benefits.
Acceptable wording for a doctor’s note:
  _____________ is unfit for work and is under my medical care.  He/she remains off work until (date) and (choose one) will be reassessed on (date) or will return to work on (date).  He/she is unable to perform any duties of his/her job at this time.

 If are able to return to work, the note should read:
______ is able to return to work on_______ with no restrictions and is able to perform the full duties of the position.
If requiring accommodation (gradual return to work or restricted duties or both) a FAF or a doctor’s note must include:
· Full name of employee

· Date the employee is to return to work 

· Detailed/specific information on the nature of restrictions (i.e.no bending, sitting, lifting). Must include the duration of the restrictions 

· Reassessment date if applicable

· An indication that there is on-going treatment being provided (do not want to know the details of the treatment just that it is occurring)

Note: Some physicians prefer using a Functional Abilities Form (FAF) as it is easier than writing an extensive medical note.  
