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30 Days notice to move out letter
Thank you for renting from B& B Services Group, LL C. We invite you to use the following form letter as a template for
your 30 days notice to move out. PLEASE CALL TO CONFIRM that our office has received it, at least 30 days before
your move-out date and make arrangements to turn over the keys and schedule showings. Fax, deliver or mail it in. Email
and/or verbal notification will not be accepted.

Dear B& B Services Group,

Thisletter is being submitted on (date) to serve as 30 days notice to vacate the property at
Property address:
My last day in the property will be on (date) . (Please call our officeif circumstances allow you

an early departure. There may be penaltiesif you abandon the property early without notifying B& B Services Group)

[ 11 will have all my possessions out by the end of that day and leave the property in a condition that it may be
immediately re-rented following a carpet cleaning.

# keyswill be returned to: (check one)

[]521 SE Green Rd, Tecumseh, KS 66542, in person/in drop box or
[ ] 1 would like to request authorization to leave the keys inside the property.

# garage door openers with any house paperwork will beleft in the kitchen drawer.
Indicate one: My homeisor is not in good enough condition to show to prospective applicants (with approximately 24-
hours notice) prior to my move-out.

| understand that my security deposit will take approximately 30 days from the date of departure to be refunded,
less any exclusion outlined in my lease agreement (carpet cleaning).

I will make arrangementsto pay all final utility bills. | understand that | cannot use my security deposit to pay final bills
or make the last rent payment.

| understand that B& B Services Group would very much like to return the full balance of my deposit in exchange for a
wonderfully clean and damage-free property. As per the lease, | was required to notify the Landlord of any pre-existing
damage immediately upon moving in and | am required to | eave the property clean and damage-free. If | professionally
clean the carpets, | will use only a professional steam cleaning service and provide areceipt.

Please mail my deposit to the following forwarding address and call me with questions at the number below, where | can
be reached following my move:

PRINT NAME SIGN NAME
Tenant name #1.:

Tenant name #2:

Tenant name #3:

Tenant name #4:

Forwarding address:

Phone number:

Email:




BRIEF SURVEY
(Because we care.)

Property type:
[ ] Single Family home (] Multi-family property

What isonething we did well at B& B Services Group?

What isthe one thing we need to improve?

Would you refer afriend to rent from us?

If you would give us areference, what would it be?



