
Serving the University Community  CAL STATE L.A. UNIVERSITY AUXILIARY SERVICES, INC.                                       
                           P.O.# _______________             

                                                    PURCHASE ORDER                      P.O.DATE: ____________              

                                                             

UAS is not tax-exempt. This P.O. becomes voided after 180 days.  
If price of material or services exceeds the stipulated amount on this purchase order, in excess of 10% or $50, whichever is greater, vendor is not to proceed 
with filling the order until receipt of a revised purchase order or by the written and/or verbal authority of an authorized UAS official.               
 
Distribution:    White - UAS    Carnary - CSULA Shipping and Receiving      Pink - Department copy                                                                                  

UASAPPO (rev. 07/01/05) 

CORPORATE              GEH              AGENCY             CONTRACTS & GRANTS 

Account 
 

Account Title Fund Organization/Dept. Budget 
Year 

Project ID 

                                    

                                    

 
Vendor                                                                                                                Ordered by                                     Extension 

                                                                                                                                                       (Print Name)                                                                                  

Vendor Address                                                                                                    Department                                               Location      
 
City, State and Zip                                                                                                      Vendor Phone #                                     Vendor Fax #     

                                                                                                                          Order Method:             Mail               Fax         Pick-up                                

   BILL TO: (NET TERMS 30 Days)                          SHIP TO: 

     
      CALIFORNIA STATE UNIVERSITY, LOS ANGELES         CALIFORNIA STATE UNIVERSITY, LOS ANGELES 
      UNIVERSTIY AUXILIARY SERVICES, INC.          RECEIVING DEPARTMENT, BUNGALOW  X  
      5151 STATE UNIVERSITY DRIVE,  GOLDEN EAGLE BLDG. 314     5151 STATE UNIVERSITY DRIVE  
      LOS ANGELES, CALIFORNIA 90032           LOS ANGELES, CALIFONIA 90032 
 

    INVOICE, CORRESPONDANCE, ALL SHIPPING PAPERS AND PACKAGES MUST REFERENCE P.O. NUMBER. 
  
Quantity/Unit Line 

item 
Description Unit Price Amount 

                        
                        

     
     
     
     
     

                          
                      

     
Shipping and Handling       

Sales Tax       

EQUIPMENT AVAILABILITY CERTIFICATION 
I certify that I have made all reasonable efforts to determine the availability of suitable surplus equipment and no 
available equipment could be located.  ________________ 
                                                               P.D./P.I. Initials  

• Space modification required?   Yes (Please attach the university’s approval form)     No 
• Total amount of this P.O.. is $50,000 and above?   

 Yes (Please Attach a sole source justification memo or quotes from 3 vendors)     No 
• Is the P.O. for computer hardware, software, and service related purchases.                                                 

 Yes (Please Attach the Procurement Approval form from ITS department)              No  

 
                   TOTAL

AUTHORIZED ACCOUNT SIGNATURE (Project Director/Principal Investigator) 

 
 
 

Print Name                                                                         Date 

 
 
 AUTHORIZED UAS SIGNATURE  

 

Print Name                                                                         Date 
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