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CONFERENCE REGISTRATION FORM
The preferred method of registration is via the web at http://www.aifsconference2016.com/
	TAX INVOICE / ABN 64 001 053 079
	Date:      

	This form enables you to:
register to attend the AIFS 2016 Conference;
book guests for the Welcome Reception; =
book accommodation; and
pay for the conference either by  cheque, EFT or credit card.
	Important notes
All prices quoted are in Australian Dollars (AUD) and inclusive of Goods and Services Tax (GST).
By completing this registration form you have read, understood and agree to the cancellation policies and the privacy statement as stated on this form
Please send all three pages to conference office.
Please keep a photocopy for your records.  One form per person.

	Please complete and return this form along with payment to:
AIFS 2016 Conference Office
Think Business Events
Unit 17, 3 Westside Avenue
Port Melbourne VIC 3207
Phone: +61 3 9417 1350 / Fax: +61 3 8610 2170
Email: aifs@thinkbusinessevents.com.au
	

	Contact details

	|_| Mr       |_| Ms       |_| Mrs        |_| Miss       |_|  Dr      |_| Prof. 
	Other (please specify)
	[bookmark: Text2]     

	Last name
	     
	First name
	     

	Organisation
	     

	Position
	     

	Address
	     

	Suburb/town
	     

	State
	     
	Country
	     
	Postcode
	     

	Work phone
	[bookmark: Text8](      )       
	Work fax
	(      )       
	Mobile
	     

	Email
	     



	Please indicate your area of work/type of organisation (select one option only)

	|_|	National government agency
	|_|	State/Territory government agency
	|_|	Local government agency

	|_|	Research organisations
	|_|	Legal/judicial (e.g., police, court)
	|_|	Community services and non‑government service provider

	|_|	Other please specify:      



	Delegate dietary requirements

	For catering purposes at the conference and the Welcome Reception, please indicate if you have any special dietary requirements.

	|_|	Vegetarian
	|_|	Vegan
	|_|	Gluten free
	|_|	Halal

	|_|	Allergy to nuts
	|_|	Lactose Intolerant
	|_|	Other, please specify:      



	Special requirements for the conference

	Please list any special requirements, e.g., wheel chair access.

	|_|	Wheel chair access
	|_|	Other, please specify:      



	Privacy

	Delegates list
AIFS will produce a delegates list to display at the conference. The delegates list will contain registered delegates’ names and positions. Registrants may withhold consent for inclusion of their details in this publication by marking the box below.
|_|	NO, please do not include my personal information on the delegates list for the AIFS Conference 2016.

	Contact list
AIFS seeks to include each conference delegate’s name, affiliation and full contact details into the AIFS Contacts Database to enable dissemination of information about forthcoming AIFS’ conferences, seminars and publications. Registrants may withhold consent for inclusion of their details in this database by marking the box below.
|_|	NO, please do not include my personal information in the AIFS Contact Database.



	CONFERENCE REGISTRATION

	The registration fee is per person and includes: attendance at the conference on Wednesday, Thursday and/or Friday; Welcome Reception; morning/afternoon tea and lunch each day; and conference materials.

	Registration type
	Early bird rate
(up to 16 May 2016)
	Standard rate
(after 16 May 2016)

	|_| Full registration
	$995
	$1,130

	|_| Wednesday day registration
	$484
	$484

	|_| Thursday day registration
	$484
	$484

	|_| Friday day registration
	$484
	$484

	|_| Group registration: three or more bookings (ONLY AVAILABLE ONLINE)
	$995
	$995

	TOTAL
	$     
	$     



	Welcome reception

	Full registrants
The Welcome Reception is included for all full registrations. If you are attending the conference on a full registration, you do not need to purchase a ticket. However, please indicate if you will be attending for catering purposes. For more information about the social functions, please visit the website http://www.aifsconference2016.com/.
I will be attending the Welcome Reception at the Melbourne Convention & Exhibition Centre, 6 July 2016:	|_| Yes	|_| No

	Day registrations / Guests
The Welcome Reception is not included for day registrations or guests. If you are attending on a day registration or wish to invite a guest, you need to purchase a ticket.
[bookmark: Text13]I would like to purchase an additional       ticket(s) @ $72.60 (incl. GST). TOTAL = $      



	Guest dietary requirements

	For catering purposes at the Welcome Reception, please indicate if your guest has any special dietary requirements.

	|_|	Vegetarian
	|_|	Vegan
	|_|	Gluten free
	|_|	Halal

	|_|	Allergy to nuts
	|_|	Lactose Intolerant
	|_|	Other, please specify:      





	
Accommodation

	The conference organisers have selected hotels in Melbourne that are at competitive rates to suit a range of budgets. These are easily accessible to the conference venue, and provide a comfortable and enjoyable stay for delegates.
The conference rates quoted can only be guaranteed when delegates book through the conference online registration form up to Wednesday 1 June 2016. After this date you need to book directly with the hotel, and bookings and rates are subject to availability.
To secure a hotel accommodation booking, credit card details must be provided. The conference organisers will forward your contact details, reservation and credit card details to your selected hotel. The hotel may charge one night as a deposit 30 days prior to the conference starting or at check in.

	Hotel
	Room type (room only)
	Rate (per room, per night)

	Hilton South Wharf 5*
2 Convention Centre Place, South Wharf (adjacent to Convention Centre)
	King Hilton Guest room
	|_| $280

	Travel Lodge Docklands 4*
(10 min to Convention Centre)
	Standard room
	|_| $150

	TOTAL
	
	$      

	No. of occupants per room
	     

	Arrival date
	      July 2016
	Arrival time
	      AM / PM

	Departure date
	      July 2016
	Departure time
	      AM / PM

	Special accommodation requirements
	

	I would like to share the room with
	



	
Payment summary

	Please transfer all subtotals from the sections above to the table below and check your calculations carefully.

	Conference registration
	$      

	Welcome Reception additional tickets
	$      

	Accommodation
	$      

	TOTAL
	$      



	Payment

	All amounts are in Australian dollars and include 10% GST. Charges paid by credit card will appear as “Australian Institute of Family Studies” on your credit card statement.

	|_|	Cheque
	Cheques payable to “Australian Institute of Family Studies”

	|_|	Credit card
	|_| Visa	|_| MasterCard

	Cardholder name
	     
	CCV number
	     

	Card number
	     
	     
	     
	     
	Expiry date
	      /      

	Signature
	

	Accommodation guarantee credit card

	|_|	Please use the above credit card for the accommodation guarantee.

	|_|	Please use the credit card below for the accommodation guarantee.

	|_| Visa	|_| MasterCard

	Cardholder name
	     
	CCV number
	     

	Card number
	     
	     
	     
	     
	Expiry date
	      /      

	Signature
	

	Regardless of method of payment for the first night’s deposit, the delegate must provide credit card details. These details will also be used for all room nights if the delegate cancels within 30 days of the conference start or is a no show. For full terms and conditions, please refer to http://www.aifsconference2016.com/.



	Terms and conditions / Privacy statement

	REGISTRATION CONDITIONS
Cancellation statement: Cancellations received in writing at the Conference Office by 1 June 2016 will be accepted and all fees refunded less an administrative fee of AUD $100. Cancellations received after this date cannot be accepted and will not be refunded.
Transfer of registration: Transfer of your registration to another person is acceptable. The full name and details of the person that will replace you must be advised in writing to the Conference Office prior to the conference. 
Non-attendance: No refunds will be made for non-attendance at the conference.
NOTES
To qualify for early bird registration, registration fees must be received by 16 May 2016. Registration fees are based on date of payment receipt, not the date of receipt of registration form.
ACCOMMODATION CONDITIONS
Booking: credit card details are required to secure an accommodation booking. Upon check out of the hotel, delegates must settle their accommodation account.
Payment: The credit card details will be forwarded by the conference office to the hotel we have booked on your behalf. The rates per room per night are inclusive of Goods and Services Tax (GST), which is charged by the hotel on checkout. The credit card details will also be used to pay for all room nights if the delegate cancels within 15 days of the conference start or is a no-show.
Refund/cancellation:
Cancellation on or after 1 June 2016 up to 16 days prior to arrival: The hotel will charge one night’s accommodation rate.
Cancellation 1–15 days prior to arrival date: All rooms cancelled from 15 days prior to arrival will incur 100% cancellation fee. That is, all nights for all rooms booked will be charged to the credit card provided at the full accommodation rate for the duration of the booking.
No shows: No shows will be charged to the credit card provided at the full accommodation rate for the duration of the booking.
Change of booking: Prior to 1 June 2016, changes to bookings must be forwarded in writing to the Conference Office.
AIFS 2016 (the conference) is bound by and committed to supporting the Australian Privacy Principles (APPs) set out in the Australian Privacy Act 1998.
USE OF PERSONAL INFORMATION
The conference will collect and store information you provide in this registration form for the purposes of enabling us to:
register your attendance at the conference;
assist with administrative and planning purposes;
plan and develop conference and other events in the future;
provide you with conference updates; and
allow the compilation and analysis of statistics relevant to the Conference.
The information that you provide in the registration form and information provided at any other time during the conference, will be used by AIFS to improve its conference and other services.

	|_|	I have read and understood the terms & conditions above.

	Signature:
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