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(CRS) Millennium IT Skills Assessment Form

Name:       
Date:       
Ward/Department:       
Job Title:       
E-mail address:       
Telephone:       
In preparation for (CRS) Millennium training, the IT Training Team is offering Essential IT Skills workshops.
 These short flexible workshops will support you and your team by: 
· building staff confidence when using computers 
· improving accuracy of patient information

· increasing speed and efficiency, allowing more time to be spent with patients
Please complete this confidential form by entering an ‘X’ accordingly and include your details above so that we can contact you to organise training. Please email or return to IT Training, John Apley Building so that we can identify your training needs. Thank you!
	Please complete this by entering an ‘X’.
	Yes
	No

	Can you create and save a document?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you know how to single and double click the mouse?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you know how to use the right mouse button?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you use the mouse to drag and drop items?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you copy and paste?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you open a programme using a shortcut button?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you open a programme using the Start button?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you use the task bar (blue bar with icons at the bottom of the screen)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you maximise, minimise, close and restore windows?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you use dropdown boxes to select from a list of options?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you navigate the internet?
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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 1292 or 5979

Email Address: ruh-tr.ITTraining@nhs.net or ‘ITTraining’


