
 
DAVIDSON COLLEGE      cc: Payroll Acct. Asst.  _____ 
COLLEGE HOUSING 
BI-WEEKLY PAYROLL DEDUCTION AUTHORIZATION FORM 
 
 
TO:  CONTROLLER OF DAVIDSON COLLEGE 
 
 
I, ____________________________, an employee of Davidson College (the "College") have entered into a 
lease agreement with the College.  Pursuant to this agreement, I am obligated to make bi-weekly payments of 
$___________ to the College beginning ___________________ (date of move-in).   I want my bi-weekly   
payments to the College to be automatically deducted from my bi-weekly payroll deposits.  (Note:  Equal 
payments will be deducted from each of the payroll deposits.) 
 
ACCORDINGLY, BEGINNING WITH MY PAYROLL DEPOSIT DATED ___________ (for weeks 
beginning ___________ and ending ____________)  AND CONTINUING UNTIL THE TERMINATION 
FOR THE LEASE AGREEMENT, I HEREBY AUTHORIZE YOU TO DEDUCT, ON A BI-WEEKLY 
BASIS, THE AMOUNTS AS SHOWN. 
 
 
DATED: ______________________  _____________________________________________ 

                   EMPLOYEE 
MOVE-IN DATE: _______________ 

_____________________________________________
DAVIDSON COLLEGE ID #  (OR SOCIAL 
SECURITY NUMBER IF ID NOT ASSIGNED) 

 
STREET ADDRESS:    MAILING ADDRESS: __________________________ 

 
PHONE  (HOME) ____________ ( OFFICE)_________ 

 
______________________________________ 
 
************************************************************************************
**** 
 
NOTE 1:  
 
FIRST   PAYROLL DEDUCTION AMOUNT IS $_____________ TO BEGIN ON _____________ 
AND IS FOR _______________________ RENT.                                                            
  (MONTH) 
NOTE 2: 
 
PRO-RATED  RENT PAID AT BEGINNING OF LEASE TERM, IF NECESSARY: 
 
_____________, 200___ RENT OF $_________ WAS PAID ON ________________. 
 
 
 



c:\colhous\biweekly payroll deduction form.doc 


