SAMPLE EMPLOYEE WARNING NOTICE


( 1st Notice

( 2nd Notice

Date ______________________________________

Name _____________________________________

Department ________________________________


Violation

· Late Arrival

· Early Departure

· Absent

· Attitude

· Safety Violation

· Defective Work

· Others

_______________________

_______________________

_______________________
Signature of Supervisor ___________________________________

Signature of Human Resource Manager ______________________

Remarks:


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________








