VISITATION REPORT AND EVALUATION FORMS FOR INDUSTRIAL TRAINING
Original Version
Visitation Report

Name of Student:

This form may be used for more than one student working for the same company.

Examiner:


Date of Visit:
Time of Visit:

Name of Supervisor XE "Supervisor" :

Name of Company:

Address:

Telephone:


Comments on work/performance:

Company Stamp and Signature /Proof of Visit


Comments by Student if any in writing and Signature
         For office use
Verified:

Date filed:
CONFIDENTIAL
Faculty of Engineering and Green Technology

UTAR Industrial Training: Student Evaluation Form
Instructions:

· This form should be completed by the industrial supervisor.

· Please complete the questionnaire for each student. 

· Please choose one response for each question and circle the appropriate number. 

· Please return the completed questionnaire to the visiting academic.
	1 – Unsatisfactory

	  2 – Satisfactory
	3 – Good
	4 – Very Good
	5 – Excellent

	How do rate the student performance on the following factors?
	1
	2
	3
	4
	5

	1. Communicates in English with others at all levels
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Written communication skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Punctuality 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Teamwork/collaboration skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Self-motivation/initiative
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Work ethic/dependability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Critical thinking
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Flexibility/adaptability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Leadership skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Interpersonal skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Working under pressure
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. Questioning skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. Organisation skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Problem-solving skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. Awareness of quality issues and their application to continuous improvement
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. Understanding of appropriate codes of practice and industry standards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. Awareness of intellectual property and contractual issues
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



CONFIDENTIAL
Department of Engineering

UTAR Industrial Training: Student Evaluation Form
Other comments/suggestions:









Name of Supervisor and Signature� XE "Supervisor" �: ___________________________________________





Name of Student: _____________________________________________________





Company Stamp:                                                          Date and Time of Visit: ______________	






























































